QJObTIPS Completing Applications

Transition Toolbox Visual Cue: Online Applications

Many online applications require that you provide an email address.
Therefore, you should create an email account if you do not already have

n Choose a quiet location to work in (i.e. your home, library,
3 classroom).

Make sure you are working on a computer that you will be able to
use for at least one hour.

If you are working on a laptop, be sure you can plug it in (to prevent the
battery from dying while you are online).

Make sure you are working on a computer with a stable and secure inter-
net connection.

the format and the questions). If necessary, ask someone to assist
you as you complete the online application. This person might be a

E @ Some online application forms are difficult to navigate (because of
family member, teacher, coach, mentor, etc.

Nearly all online applications require you to create a username or pin
number, and a password. This means you have to create a username and a
password that you will remember. Write it down and keep it in a safe place!
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