JObTIPS Exiting and Closing Conversations

Transition Toolbox Visual Cue: How to End

*

@ Here’s an example of visual instructions about ending a conversation:

1. Wait until your conversation partner is done speaking.

2. Say something polite, such as “I'm sorry, I have to run. It was good
talking to you!”

3. Use an upbeat tone of voice.

4. Smile and try to make eye contact when you say goodbye

**Remember: Don’t end the conversation if you have just been asked a
question! Answer their question first, then exit the conversation.

OR

1. Wait until your conversation partner is done speaking.

2. Wrap it up! “I think we might want to talk about this when we have time.”

3. Say something polite, such as “I'm sorry, I have to run. It was good talking
to you!”

4. Use an upbeat tone of voice.

5. Smile and try to make eye contact when you say goodbye
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