p

‘2

JobTIPS

Transition Toolbox

Managing Workload as a Team
Graphic Organizer: Steps

|dentify the cooperative
task and when it is due

A

What are the steps or
separate tasks?

|

What will | do?
What will he/she do?

|

When will we meet to
combine our work?

v

What other steps must
we do?

v
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