£

‘W

JobTIPS

Transition Toolbox

Networking To D

r

O

~\

Email To Do List

Get out emailing reminder checklist

Type email

Proofread email vsing checklist

Save mail in folder

Record email date on Networking Aetion Plan

Place Networking Action Plan in “Finished” bin

Let's review the email fogether

then you ean send it!
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