QJOL)TIPS

Transition Toolbox

Coping Card

@ Social Interruptions on the Job

Social interruptions on the job are a part of life— everyone gets interrupted
sometimes. Some people are very social and like to talk. Sometimes, small talk can
cause people to be less productive at work.

If | am not in the mood to chat with a co-worker, | should try to

let them know in a polite and friendly manner. It is important to be polite and friendly
to my co-workers because it makes the work environment a better place for everyone,
including me.
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